Frequently Asked Questions (FAQ’s)
WHEN ARE LICENSE FEES DUE TO THE BELMONT COUNTY HEALTH DEPARTMENT FOR FOOD SERVICE OPERATIONS?

The owner of a Level 1, 2, 3, or 4 food service operations shall apply for a renewal of the license in February and will not be accepted after March 1st of that year without a late fee.  The new license will be sent out to the operation as soon as it is processed at the Belmont County Health Department.  Mobile and temporary food service operations must obtain a new license prior to operating.
WHEN SHOULD I CONTACT THE BELMONT COUNTY HEALTH DEPARTMENT FOR A TEMPORARY FOOD LICENSE?

Temporary food service operation licenses are required for any person/group who wishes to prepare and sell food for 5 consecutive days or fewer in the same location. Examples of this include booths at community festivals or fairs, yard sales and school booster events.
Facilities that already have a permanent food service operation license must also apply for a temporary license if they plan to prepare and sell food outside their facility walls (in a tent on their property, at a community festival). 

Churches are not required to apply for a temporary license if the food will be sold on church property and all proceeds will go back to the church. 

The following information will help you apply for a temporary food service license. 

· Read the Guidelines for Operating a Temporary Food Service  

· Complete these forms: 
Temporary Food Operation License Information Form 
Application to Conduct a Temporary Food Service Operation  

· Apply at least 10 days prior to event 

Authorization to conduct a temporary food service operation will be issued upon the inspection of your food booth by Health Department personnel. To prevent delays in opening your booth it is suggested that you be completely operational at least one hour prior to the event’s starting time.

WHEN SHOULD I CONTACT THE BELMONT COUNTY HEALTH DEPARTMENT FOR A MOBILE FOOD SERVICE LICENSE?
The operator of a mobile food service operation shall make application for a license to the board of health of the district in which the operator’s business headquarters are located.  If a business address is outside of Ohio, the health district in which the operation first operated is to issue the mobile food service operator’s license.  Prior to operation of the mobile food service operation, a set of plans must be submitted to the Belmont County Health Department for review. The plans should contain the following information:

1. A menu or list of food items to be sold.  

2. A floor plan of the operation showing the following items: 

· Total area used for the food operation  

· Location of  3-compartment sink  

· Equipment (refrigerators; freezers; stoves; ovens; grills; fryers; steam tables; microwaves; etc.)  

3. An equipment list stating manufacturer, make and model numbers. All equipment must be National Sanitation Foundation (NSF) approved.  

4. A list of the surface finishes (must be smooth and easily cleanable).  

5. A lighting schedule of both natural and artificial light. In all food preparation and utensil washing areas, 40 foot candle minimum required. 
6. Completed Application and fee (call 740-695-1202 for specific fee information) submitted to: 


Belmont County Health Department 
68501 Bannock Road 
St. Clairsville, Ohio 43950
WHAT DO I NEED TO DO IF I BUY AN EXISTING FOOD SERVICE OPERATION?

Food service licenses cannot be transferred to another person, firm, association, organization, corporation, or government operation.  The new owner will be required to obtain a new license.
IF I HAVE A MOBILE FOOD LICENSE FROM ANOTHER STATE DO I NEED TO GET A LICENSE IN BELMONT COUNTY?

If you have a mobile license from another state, yes you will need to obtain a license in Ohio.  If you have a mobile food license from another county in Ohio you do not need to obtain another license.
IF I REMODEL OR CHANGE EQUIPMENT IN MY FOOD SERVICE WHAT DO I NEED TO DO?

No person, firm, association, organization, corporation, or government operation shall construct, install, provide, equip, or extensively alter a food service operation until the facility layout and equipment specifications have been submitted to and approved in writing by the Belmont County Health Department. When the facility layout and equipment specifications are submitted to the Belmont County Health Department, they will be acted upon within thirty days after date of receipt.

IF I WANT TO OPEN A FOOD OPERATION IN BELMONT COUNTY?

Prior to construction of a new food operation (restaurant, bar, grocery store, etc.), a set of plans must be submitted to the Belmont County Health Department for review. 
You must also contact and receive approval from the appropriate state agencies:

1. State Factory and Building 1-800-822-3208 (call between 8:15 am – 3:15 pm)

2. State Plumbing                1-800-523-3581 or  614-644-3152

3. Ohio EPA                         614-385-8501**If on private sewage and /or water

4. State Fire Marshall           614-752-8200

The plans should contain the following information:

1. A menu or list of food items to be sold.  

2. A floor plan of the operation showing the following items: 

· Total area used for the food operation  

· Entrance and exits (self-closing doors on restrooms)  

· Location of plumbing fixtures (hand sinks; mop sink; 3-compartment utensil washing sink or mechanical dishwasher; food prep sink for washing and thawing foods; grease interceptor)  

· Equipment (refrigerators; freezers; stoves; ovens; grills; fryers; steam tables; microwaves; etc.)  

3. An equipment list stating manufacturer, make and model numbers. All equipment must be National Sanitation Foundation (NSF) approved.  

4. A surface finish list of the floors, walls and ceiling. Must be smooth and easily cleanable.  

5. A lighting schedule of both natural and artificial light. In all food preparation and utensil washing areas, 40 foot candle minimum required. In dry storage areas, walk-in refrigerators and freezers, 20 foot candle minimum required.  

6. Completed Plan Review Application and fee (call 740-695-1202 for specific fee information) submitted to: 
Belmont County Health Department 
68501 Bannock Road 
St. Clairsville, Ohio 43950 

You must also complete the Application for a License to Conduct a Food Service Operation or Food Service Establishment. This may be submitted along with the Plan Review Application, but the Plan Review Application must be approved before a license can be issued.

